
Approved: June 12, 2003

SOD Program Support Staff Organization

Liaision with GPO CIO Organization
Documents Portion of the LAN and Workstation Upkeep
Support for the Operation of Key Documents Systems

Liaison with Human Capital Organization
Coordinating  Day to Day Training Needs of Docs Operational Areas
Coordinating Recruitment for Documents Operational Areas
Coordinating Professional Organization Memberships for Documents

Financial
Operational
System
Quality Assurance
Data Collection and Analysis
Inventory Team
Regular Management Reports

Coordinating Development of Annual Budget Request
Meeting Cyclical Reporting Requirements for Documents
Coordinating Contingency Planning for Documents
Coordinating Audit Participation
Supporting Analytical Needs of Documents Operational Areas
Carrying Out Special Projects
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This organization is responsible for performing the activities
necessary support Documents operational organizations.


